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Welcome to Boarding at Bootham 
 

“…Be patterns, be examples in all countries, places, islands, nations, wherever you come that 
your carriage and life may preach among all sorts of people, and to them; then you will come 
to walk cheerfully over the world, answering that of God in everyone.” (George Fox: 19.32) 

 

This handbook is designed to give parents new to boarding the information they need in order 
to get the most out of boarding at Bootham. At all times, you should understand that the wider 
Quaker ethos of the school informs what happens in boarding; there should be no mismatch 
between the way pupils are treated in the boarding houses and the way they are treated 
elsewhere in the school. 

 

What does the Quaker Ethos mean in practice? 
 

In short, we strive to treat all members of our community with respect, and we rely on trust and 
personal responsibility to set the standards of behaviour in our school. When students find it 
difficult to work within our rules, we do expect some form of punishment to follow after 
sufficient friendly warnings have been given and ignored. However, this punishment should be 
accompanied by an explanation of why the rule is important, and why the student in question 
should be following it.  

 

Want to know more? See a copy of “What To Do at Bootham”, our advice booklet for students, 
available on-line on the school website, and in the parent and student  handbooks. 

We are serious about our commitment to promoting the five key outcomes of “Every Child 
Matters” – (Stay safe, be healthy, enjoy and achieve, enjoy economic well being, make a 
positive contribution), and do not see these as incompatible with Quaker education in any 
way.  

 
Statement of boarding mission at Bootham School 
 

 We aim to develop the whole person 
 We will be honest and trusting in all our dealings with staff, parents and pupils 
 We will ensure that each boarder has the right to be able to live at school free from 

bullying 
 We will not discriminate against boarders on the grounds of ethnicity, gender, 

disability, sexuality, religion or culture 
 We will seek to acknowledge and celebrate the individuality of all students and staff 
 We will aim to involve and communicate with parents and guardians as much as 

possible 
 

In the course of this handbook, the idiosyncratic names for year groups and other aspects of 
school life have been retained. It is hoped that in time you will learn to use these.
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Communications  
 

Fox numbers 

 

House office: 07899960674 

Mike Shaw mob: 07729 034832 

House payphone: 01904 673959 

E-mail:  shawm@boothamschool.com 

 

School Counsellor:  

Jacqui Temple:  

07540 633792 

 

Child Protection Officer:  

Rob Tribe 

01904623261 ext:286 

 

Staffroom direct number 

07813 285737  

 

School Health Centre 

Main line: 01904 623261 ext: 218 

Gillygate Surgery: 01904 624404 

 

Rowntree numbers 

 

House office: 07985308739 

House payphone: 01904 671387 

E-mail: campbellc@boothamschool.com 

 

Evelyn numbers 

 

House office: 07985308277 

Kirit Gordhandas mob: 07905 588 325 

House payphone: 01904628416 

E-mail: gordhandask@boothamschool.com 

 

Boarding Blogsite 
 

The boarding staff maintain a website at www.boothamschoolboarding.blogspot.com, where 
you can find short articles on, and  photographs of what the boarders have been up to. 
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Some Basic rules for the Boarders 
 

It will become clear that each house has its own set of rules for certain detailed situations, but 
there are some general rules that you can assume to be true wherever you are on duty, and 
these are addressed below. 

General discipline 
 

Rewards 

Rewards are really important at Bootham. We reward students by allowing them more time 
before lights-out, or by arranging some sort of treat, such as pizza or muffins. Trips out, or even 
just praise can also be used as rewards. With some rooms, a points-based system that relies on 
student-agreed targets that are either met or not met can be used to manage behaviour over the 
longer-term. Wall charts and star-stickers have been used to very good effect.    

 

Punishments 

The discipline system at Bootham is quite complex. The following formal systems operate in 
the main school: 

 

Columns 

Columns are not normally used in the boarding houses. Schoolrooms pupils (yrs 7, 8 and 9) – 
are subject to “columns” during the day. Columns are  long lists of words that must be copied 
accurately into a “workbook”. Different numbers of columns are “served” for particular 
offences, to a maximum of ten. For example, a pupil may get served three for being late to a 
lesson.  

 

Tracking slips 

Tracking slips are not normally used in the boarding houses. Senior pupils (yrs 9 and 10) – may 
receive written slips that are sent to the form teacher. If enough slips come in during a week, 
the pupil will be required to go to detention from 4pm until 4.30pm on one of three days 
during the week.  

 

Gatings 

If a pupil has pushed the system too far, it may be decided that a gating will be served by either 
the deputy head, or the heads of year. A gating lasts for a week, and entails restricted leave, 
lunchtime detention and a few jobs around the school. Gatings may also be used in boarding. 
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Suspensions 

These are given for serious offences only and can be applied to boarders. 

 

In-house punishments 

House Gatings. Students are required to sign in at alloted times with members of staff, in a 
similar way to school gatings. Students on a house gating are not allowed off the school 
premises. These are generally administered by the Senior House Master/mistress. 

Informal, house-based discipline is much more common. This may include being made to 
clean up house kitchens, confiscation of IT equipment used after lights-out, earlier bed times, 
copying out of house rules and denial of leave.  

Each house will post its rules on a public notice-board, within the house. 

 
Alcohol/smoking/drugs 
 

Students may not smoke (anything) or drink alcohol anywhere on the school premises. 
Infringements of these rules cannot be ignored for any reason.  

Gatings are the most likely outcome of drinking offences, unless the offense is repeated, in 
which case it may lead to a suspension. 

Want to know more? See a copy of “What To Do at Bootham”, our advice booklet for students, 
or consult our drugs policy, available from the School Office. 

 

Arranging for your child to be away from School 
 

In the event of your child needing to miss a night in the boarding house when they would 
normally be staying, we need to have permission in writing. This should be by email to the 
Housemaster/mistress at least 48hrs in advance.  It can be very difficult for everyone involved if 
the whole matter is left until the very last minute.  Should the student be staying with someone 
other than parents or guardians, we also require a confirmation email from them. 

 

Boarders and travel to or from the House 
 

At the beginning and end of terms, it is the responsibility of the family or guardians to arrange 
travel for students.  Taxis can be arranged through the School’s reception.  During the term, a 
student may be invited to an event with some other family.  In this case, it may be necessary 
for the boarder in question to travel with an adult who is not an employee of the School, for 
example, in a family car to a party.  In such a case, the School cannot accept the responsibility 
for checking that the vehicle used is roadworthy, or that the driver in question is proficient.  Of 
course, in nearly every conceivable case, the driver will be the parent or older sibling of 
another student.  It is important therefore that the parents understand that in giving permission 
for their child to be off-site under the care of another family, they are also accepting whatever 
travel arrangements are made by the family in question. 
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Leave to be away from the house 
 

Leave regulations  When students leave the houses to go somewhere, we call this “leave”. All 
students must sign out in pairs. The students should get permission from the house duty staff, 
and sign out in the house diary, stating when they intend to leave, when they intend to return 
and where they are going. 

 

Leave type Sainsbury’s  Bootham leave 
post 2nd prep 

Late evening leave City at 
weekends 

Lower  and 
middle 
schoolrooms 

(yrs 7 & 8) 

10 min 1730 until 
1800. No leave 
after this time, in  
pairs 

no no Sign out at 
house, in pairs, 
return 5.30pm 
latest 

Upper 
schoolroom 

(yr 9) 

no no Sign out at 
house, in twos, 
return 5.30pm 
latest 

Seniors 

(yrs 10 & 11) 

10 min 7.45 – 
8.20 sign in/out 
with house MOD 

20 min 7.45 – 
9.00 sign 
in/out with 
house MOD 

no Sign out at 
house, return 
5.30pm latest 

College 10 min 7.45 – 
8.20 sign in/out 
with house MOD 

20 min 7.45 – 
9.00 sign 
in/out with 
house MOD 

1½ hr twice per week 
+sat. 

7.45 – 10.00pm 
discussion/permission 
in advance 

 

Lates at HM’s/MOD’s 
discretion 

Sign out at 
house, return 
5.30pm latest 

 

Want to know more? See a copy of “What To Do at Bootham”, our advice booklet for students. 

House Meetings 
 

House meetings are a vital part of the daily life of the houses. These are generally managed by 
the permanent house staff and, whenever possible, students must attend. At these meetings, 
important information can be put across to boarders, and they can have the chance to express 
views/concerns in public forum. It is also a chance to celebrate birthdays or notable 
achievements within the house community. 
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Anti-Bullying 
 

Bullying is rare at Bootham, but it does sometimes happen. We don’t tolerate bullying, and 
don’t allow casual and inappropriate treatment in group situations to go unchallenged.  If a 
pupil discloses to a member of staff that they are suffering from bullying in the boarding house, 
he or she will be listened to sympathetically. Prior to allowing the student to return into the 
house the member of staff will ensure that the student is happy to return into the house after the 
disclosure. The issue will be brought to the attention of the Housemaster/mistress, who will 
then decide whether to involve the Form Tutor and Head of Year. The School’s Bullying Policy 
will be followed. 

 

Want to know more? Consult our Bullying Policy, available online  

 

Personal belongings 
 

All students are responsible for their own belongings. Everyone has a lockable cupboard and 
valuables should be safely locked inside. On occasions, personal possessions do get damaged 
and we recommend that parents opt into an insurance scheme. We encourage a culture of 
reporting accidental damage and accept it is just that.  If we do discover the student 
responsible for any deliberate damage, we will inform parents and aim to recover the full cost 
of the repair. 
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A checklist for your first arrival 
 

The first time you arrive with your child at the school it can be very daunting.  The following 
can make your settling-in a little easier; 

 

 Make sure all your child’s clothing is labeled clearly, for our laundry service. 
 Make sure any valuable articles are clearly labeled.   
 Buy two padlocks, and put copies of the spare key into a labeled envelope for the Head 

of House. 
 Prepare an A4 envelope with; 

 Your contact details and those of your appointed guardian, where appropriate.  
We should already have these on file, but a last-minute cross-check can be very 
helpful. 

 A list of any valuable articles, with a brief description of each. 
 A photocopy (we can do this for you on the day if necessary) of the personal 

section and front cover of your child’s passport (overseas students only). 
 A photocopy of your child’s visa and/or ID card. 

 On arrival, check in to the main school reception desk and we will make sure you are 
shown to your child’s bedroom 

 

 

Health Care 
 

The School has a fully-staffed Health Centre, known for historical reasons as “The Lodge”.  
Here, students can receive day-to-day care from the nurses, who are all fully qualified and led 
by the Nurse Manager.  Some students use “The Lodge” as a drop-in centre when they feel the 
need for a sympathetic ear and a quiet break away from the hustle and bustle of school.  The 
Health Centre runs a morning surgery at 8.00am and an evening surgery at 8.00 pm, with 
doctor’s surgeries on Tuesdays and Fridays.  The School Doctor (Dr Jacobi) is a local GP with 
his own surgery very close to Bootham. 

 

The nurses do not normally do duties overnight, but if there is a need, the duty nurse will come 
in to allow boarders to stay in the Health Centre.  For very minor problems, such as a cold, it 
would be normal for the student to stay in their own bedroom and receive care from the House 
staff under the direction of the Health Centre.  We are also very close to the A&E department of 
York District Hospital and when necessary (after hours), we will take students directly to the 
hospital after notifying the Health Centre. 
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Registering with the School Doctor 
 

Full/Weekly boarders are considered to be resident in York and therefore need to be registered 
with the School Medical Officer.   If treatment is required during the school holidays it can be 
obtained as a ‘temporary resident’ from the family doctor taking part in the National Health 
Service.  Flexi boarders are not required to register with the School Doctor. 

 

Consent to Treatment 

If a boarder requires special medical treatment, every effort will be made to obtain the prior 
consent of the parent or guardian or UK guardian, or the pupil if aged 16 or over.  Should this 
be impossible in the time available, the Head or his deputy, acting in loco parentis, is 
authorised to give consent to such treatment (including anaesthetic or operation) as may be 
recommended by the School Medical Officer or his deputy. 

During their first year, all full and weekly boarders will have an introductory meeting with the 
School Medical Officer and the Bootham School Health Centre Team.  

Immunisation against infectious diseases may be required from time to time and individual 
consent will be sought from parents/guardians. 

 

Medication 

Weekly and full boarding pupils requiring prescribed medication will have this arranged by the 
School Medical Officer and supplied by the Bootham School Health Team. 

 

Pupils with conditions which require them to have medicines available at all times, e.g. pupils 
with asthma, need to let the staff at the Health Centre know in writing what medication they 
are on, at what dose and at what frequency.  A reserve supply should be kept in the Health 
Centre.  Pupils are not allowed to keep medicines in the Boarding House without the 
knowledge of the Bootham School Health Centre Team. 

 

Oral and dental health 

All dental treatment should be undertaken in the school holidays.  Only emergency dental 
treatment can be offered in York. 
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Fire procedures 
 

Procedures for students 

 

Boarders will be reminded of fire procedures at the beginning of each year.  

 

Each house will have its own schedule of fire practices, and the house staff are responsible for 
making sure that these happen every term.  

The fire assembly points are: 

 Fox – exit onto Bootham through the “wicket gate”, walk along Bootham to 
“Photographic lane” and re-enter the school here, to assemble in the school hall.  

 Rowntree – boarders in 47 and 49 Bootham exit from the rear of Rowntree and 
assemble in the school hall. Boarders in 45 Bootham exit onto Bootham through the 
front door, walk along Bootham to “Photographic lane” and re-enter the school here, to 
assemble in the school hall. 

 Evelyn – exit onto Bootham and assemble in the Bootham Row car-park. 

 

In the assembly hall: 

After 1730, the following seating plan should be used: 

Fox boys are to sit on the “clock” block of seats, with Rowntree opposite.  

To help with detecting absences quickly, Lower Schoolroom are to take the front row, Middle 
the next and so on until all five rows are used. Any other students present in the building are to 
sit in the block by the stage. These will be checked by the main School master/mistress on 
Duty. 
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